JOB DESCRIPTION

JOB TITLE:


WAREHOUSE ASSISTANT  / GENERAL

REPORTING TO:

WAREHOUSE MANAGEMENT

BASED AT:


GATWICK


JOB PURPOSE

To ensure all warehouse duties/responsibilities are carried out in a competent professional manner, thereby ensuring that all tasks are completed accurately.

Duties:

To pick products for Evans shops as per formulated pick sheet created by the distribution department, ensuring 100% pick accuracy.
 

Allocate priced products into bins as dictated by the price label, ensuring 100% accuracy.
        

Ensure that area designated for picking is kept clean and tidy on a daily basis.

Ensure all stock back from shops is received, priced on a daily basis by 9.00am

Price all products correctly as per labels created by purchase order input, ensuring 100% accuracy.

Ensure pricing area is clean clear and tidy at the end of every working day.

Ensure all priced products are put on the correct allocation shelf, thereby ensuring that picking staff are putting products away in their designated areas. 100% accuracy

Ensure all cardboard is recycled in the correct manner.

Any other duties as directed by Evans Management

